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Technology & Ethics in Society 
Fall 2015 * CI 4311W * Sections 003 (online) 

 
 

 
Instructor 
 
Jim Hutchinson, Ph.D.        
Learning Technologies Media Lab, St. Paul Campus     
Office Hours by appointment         
E-mail: jphutch@umn.edu 
Skype:  jphutch 
 
 
Course Description & Outcomes 
Technology is pervasive in contemporary society, affecting virtually every facet of human existence. It is 
commonplace in homes. It has transformed work and communities, and even impacted the meaning of the word 
community. It has made the world smaller through advances in communication and afforded new ways to interact 
with others – think of email, social media and free real-time video chat. Despite the fact that it is so central to our 
lives, we often take technology for granted. Technology as a broad subject is often thought of only as 
“computers”, ignoring phones, vehicles, or design methods - and we seldom have an opportunity to reflect upon 
these influences in our lives. This course is designed to encourage such reflection by inviting you into a deeper 
discourse on technology, its impacts, and what relationship ethics has to technology and society.  
 
Liberal education (LE) is an essential part of your educational experience at the University of Minnesota. LE 
courses help you investigate the world from new perspectives, learn ways of thinking that will be useful to you in 
many areas of your life, and grow as an active citizen and lifelong learner. This course fulfills the LE Civic Life and 
Ethics Theme requirement and is premised upon the assumption that good citizenship calls for a critical 
understanding of technology as it impacts us in our day-to-day world. The course’s design explores, analyzes, 
and critically examines the uses of technology in education, global society, and the lives of individuals. Many 
advancing technologies, such as the Internet, present tremendous value to improve peoples’ lives across the 
globe. It is shortsighted to ignore potential threats that unethical use or misuse of technology bring in terms of 
cultural impacts, equity of distribution/access to knowledge, and on the rights of individuals (e.g. privacy and the 
potential for abuse of personal data). The course’s design enables a learning experience that values and 
challenges each individual’s prior knowledge, while encouraging critical reflection upon the relationships that 
learners see and discover between technological innovations, the lives of individuals, and implications for our 
global society. 
 
To facilitate your understanding of relevant readings and concepts, meaningful connections to your real life are 
enabled through the use of actual news stories and case studies drawn from various media. Course activities 
provide intentionally designed opportunities for critical inquiry through multiple viewpoints and independent 
thinking while encouraging authentic learning and self-expression in a mutually respectful climate. You should 
consider yourself enabled to apply your growing knowledge through multimedia presentations, essays, and 
interactive group discussions. Demonstration of mutual respect inside and outside the class involves students 
communicating your viewpoints in a democratic, respectful manner as well as doing original work with proper 
attribution of the references cited.  
 
You will be guided towards, and supported in, the development of your own informed opinions and positions on 
contemporary issues that: 
• Ground the ethical use and development of technology within historical contexts; 
• Examine the proposition of looking at technology through ethical lenses; 
• Examine ontological impacts of technology on human existence;  
• Examine ideas surrounding digital citizenship; 
• Examine ethical issues raised in specific cases of technology use gone awry;  
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• Debate the prospect of limits on technology; and 
• Discuss considerations surrounding technological innovation in a global society. 
 
 
Course Web Site 
You will be responsible for becoming familiar with CourseSites which is the course website, as this will be used 
regularly throughout the course. The website can be accessed by going to https://jimhutchinson.coursesites.com 
and selecting the proper course and section. You will need to request access to this private, secure course 
management tool and you will need to become familiar with the features, as you will be using it to communicate 
with others, find assignments, submit assignments, and many other activities within the course. All aspects of the 
course are managed through this site including accessing course materials and assignments, grades, 
discussions, etc. You may want to bookmark it on your computer so that you can easily access it throughout the 
course. 
 
Some of you may have used Moodle, Blackboard, Ning or other online course management sites before; I am 
electing to use CourseSites (which is essentially Blackboard) because I believe it does a better job of enabling 
ongoing conversations and social interactions between and among all of us, while also providing an easy way to 
access grades and enable group discussions. I think it is also more attractive and easier to navigate than Moodle. 
If this is your first time using Blackboard be assured that it is a fairly straightforward tool and should not take too 
long to get used to. However, please spend 20-30 minutes exploring all aspects of the site and figure out where 
each link goes and what the various tools are like. If you have questions, feel free to email me. If you prefer to 
speak “in person” we can set up a Skype call. I am not on campus and unavailable for face-to-face meetings. 
 
 
Course Structure 
 
Textbook 
There is no required textbook that you must purchase for this course. Take a friend for coffee with the money you 
just saved. 
 
Readings 
There are numerous readings that will be required. All of the readings will be provided and available for you via 
our course website; although a limited number of readings will be available at any one time. The readings noted 
below in the syllabus should all be considered as subject to change; with the rapid pace of change inherent to the 
Internet, it may work best to use brand new material unavailable at the time of this writing. 
 
Class Sessions 
This course is scheduled to meet online only. There will be no required, in person face-to-face sessions. Please 
be aware that there will be numerous assignments in order to complete the requirements for this writing-
intensive course. Our learning together in this online community will be fun and highly interactive, but it does 
require that you are very self-motivated in order to stay on top of assignments and coursework. First, you will 
respond to questions and interact with your classmates based on new readings that will be assigned each class 
(there will be approximately 14 “class sessions”) using various online tools. Additionally, you will have a list of the 
main writing assignments, which you can continue to work on until each one is complete and submitted. I will have 
target due dates for each of these writing assignments to help keep you on task. 
 
Student Internet Access 
This course will require that you have ready and reliable access to the Internet for all communications and course 
work. Issues with your Internet or computer do not excuse you from any of the work. There are computers on 
campus and public libraries. Should you run into any tech issues, you must make arrangements to use alternate 
resources in order to stay current with the class. All registered University of Minnesota students are currently 
provided an e-mail address and you should either use it consistently or have it forwarded to the email address you 
regularly use. We will be communicating throughout the course both via the CourseSites (aka Blackboard or just 
BB) course website and email. 
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Technology 
You will need to become very well versed with several technology applications for this course. We will be using 
CourseSites for our course website. I am confident you will find it very user-friendly and easy to navigate. It will 
likely seem as familiar to you as any of the other online learning tools like Moodle. You will also need to be able to 
understand and implement multimedia software (iMovie, Prezi, Google Apps, FlipGrid, VoiceThread, etc.) so 
please ensure you have consistent access to a webcam, microphone and are comfortable with their use. It is 
worth noting that many tools have mobile apps, which you are welcome to use. 
 
One of my quirks is that I cannot stand what PowerPoint has done to education. I will never use it any of my 
classes and I do not allow students to turn in anything created in PowerPoint. The last thing we need is a bunch of 
boring, bulleted lists and poorly written sentences. You do not need MS Office for this class and no assignments 
will be done using any MS product. All written assignments will be turned in by “sharing” a Google Doc with me. 
Other assignments will be completed using tools like those mentioned above, and you will either upload a file or 
share a link (like for a YouTube video or Prezi). 
 
Class Participation 
Active engagement in interactions with your peers is essential for meaningful learning to occur in the online 
environment. I will be encouraging such interactions through various discussion assignments based on the 
readings. You will be required to respond to questions that I pose, but you are also required to respond to your 
classmates or comment on their responses in a meaningful way in order to receive full credit. Active 
participation means accessing the course and reading and responding to discussions 3-5 times a week. 
Additionally, non-participation in more than two discussions will result in automatically failing the course. Non-
participation is defined as not posting anything to a class discussion before the due date. 
 
The Role of Confusion 
Students often believe that being confused is somehow a bad thing. There is a belief that learning is supposed to 
be easy and if you have to work hard you are somehow doing it wrong. How many times have you heard, “I barely 
studied for that test and still got an A” or similar comment? This is probably more a sign of a poor test than an 
exceptional student. The truth is that learning is hard. It takes a great deal of effort and no one gets it right the first 
time, or second, or third… It’s a process in which we gradually move from a state of confusion (a necessary 
starting point if learning is the goal) toward less confusion. Total understanding is unlikely in just one semester. I 
teach this stuff and am still confused at times and just when I start to see the light everything changes. Get used 
to it. Therefore, a lot of what we do in this class isn’t about being right or wrong. It’s about embracing confusion 
and engaging in the process. Your discussions/assignments/projects in this class are primarily graded on 
engagement not perfection. Of course, this doesn’t mean any old thing is good enough. I expect to see serious 
attempts, critical thought and meaningful and thought out assignments as well as a high level of engagement. 
Assignments are fairly open-ended giving you opportunities to tailor them to your interests. Doing things last 
minute will likely not show the above and your grade will reflect that. However, stepping outside your comfort 
zone, trying new things, etc. and finding that it didn’t work (or did) is perfect. It’s the process, not the product, that 
is important. I will try to expand on this throughout the course. For now, just become comfortable with the idea of 
being confused and accept that it’s a good thing. Confused? Good. 
 
A Note on Academic Writing 
Students often ask about the value of academic writing. Truth is, unless you intend to pursue an academic career, 
you may not spend much time outside of college doing academic writing so why learn it? Well, academic writing 
isn’t just about writing for your teachers, it’s about developing a set of critical thinking and communication skills 
that apply to most aspects of life. Your ability to identify issues, analyze and synthesize them, offer solutions, and 
support your ideas is an essential 21st century skill. While you may not engage in the specific act of academic 
writing and its associated citation styles outside of college, you will almost certainly have to think, analyze, and 
communicate information in various ways. This course and assignments are designed to give you practice 
developing these skills. 
 
Assignments and Grades (All assignments are subject to change!) 
 

CI 4311W Assignments        Points 
Weekly Class Discussions/ Reactions to Course Readings (25 points x 14, approx) 350 
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Course Readiness Quiz         25 
Initial project – topic of your choice          150 
Continuing project – topic of your choice        150 
Final Literature Review         200 
________________________________________________________________________________ 
            875 TOTAL 

 
 
Class Assignment Overview  
 
REQUIRED OF ALL STUDENTS: 
 

Class Discussions/Reactions to Course Readings: Your consistently active, engaged participation 
within this class is of utmost importance. Active class participation and contribution is necessary for full 
credit. To be useful and valuable for you, informed opinions are requisite. It will be important for us to 
allow each member of the class to express views, even when such views are not in accord with our own. 
You are cautioned to use good taste and judgment with respect to what is stated or presented in class. It 
is very important that you participate in each discussion AFTER completing your readings with an open 
mind for discussing and debating the many issues within. If you keep up with the readings and engage 
fully in the discussions, you will have the best experience!  

 
During class discussion, reflective, thoughtful debates of groups with alternative perspectives will be 
encouraged as a dynamic interchange of ideas and viewpoints occurs in a communicative, democratic 
environment. Thoughtful, democratic, respectful debate will be a common occurrence throughout the 
course. 
 
You receive up to 10 points for your first post by Wed. Please pay close attention to directions as 
requirements for your first post will change each week and will not simply be a single reply. At times, your 
“first post” may actually be a response to several questions, which may be in a single post or may be 
spread across several threads. You will receive up to 5 points for each additional post made over 
the following several days of the class week. You are free to flex your engagement over these 
additional days (e.g. two or three posts one week, five or six the next). You receive points for ALL 
meaningful posts, which means you can earn more than max points. However, do not flood the final few 
discussions in an attempt to make up for missing work (you will only earn credit for up to 5 additional 
posts in this case). At the end of the semester, points beyond the max will be used as a form of extra 
credit. 
 
Extra Credit – In general, I do not believe in extra credit as I feel grades should reflect the learning and 
not be artificially inflated. However, I also believe that discussions are an essential component of online 
learning and artificial guidelines like “post once reply twice” limit the learning potential. While there is no 
effective way to assign grades (required by the university though I’d prefer to not teach that way) without 
some measure of points earned, I also want to encourage meaningful and ongoing discussions. 
Therefore, I will assign points to ALL discussion posts meeting the above criteria including those beyond 
the minimum (you can earn 40/25 points for example). By the end of the course, points in excess of the 
maximum will be used as a form of extra credit up to 3% of your course grade (i.e. an 87% can be 
elevated to 90%). To that end, please just focus on engaging in meaningful discussions rather than 
counting posts. 
 
Tuesdays will be our official beginning of the week. Your first discussion post will be due by 
Wednesday at midnight (readings will be posted no later than Sunday and often earlier to give you 
time to prepare). Discussion will continue for the remainder of the week (which ends on the 
following Monday). All of our class reflections will be due by midnight Monday unless otherwise 
noted. Active participation in this class means logging in to the course on at least 3-5 separate 
days and responding to discussions as appropriate. 
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Student Projects: Based on former student input and critically considering how best to facilitate deeper 
discussions of the readings and materials, the writing projects for this course have been significantly 
overhauled. In the new model, you’ll be picking a topic (a technology or related issue) at the beginning of 
the course that you are passionate about, and you’ll be encouraged (but not strictly required) to pursue 
that topic in different contexts as we move through the course together. There will be a discussion forum 
set up in our site to brainstorm ideas and you’re encouraged to participate and look through other posts to 
help you identify ideas.  
 
Additionally, there is a peer review aspect to the course. This is to facilitate deeper discussions between 
you and another student and provide an opportunity to practice another variation of ethical behavior in an 
online environment. A really nice video about being a Peer Reviewer can be found here, and I’d 
recommend watching it even if you’ve been a peer reviewer before. You will be assigned a peer reviewer 
(or reviewers if necessary to ensure no one is left out) from our course roster. For submission, please 
share a Google Doc with me and your partner giving us both full edit rights. 
 
Initial Exploration of a Topic of Your Choice: You will write a paper on a technology topic that interests 
you (ideally the topic/issue you choose to focus on) and holds several ethical implications as it affects 
society today, and frame your initial exploration based on readings and discussions from the first five 
weeks of class. Should you feel the need for a prompt, here is a sample discussion where students are 
listing their ideas. You are welcome to draw upon your own personal experiences or information available 
on the Internet for background information, but please note you’ll need to reference several sources 
including at least two course readings. While it is not required, I hope you’ll consider this an 
opportunity to get out of your “comfort zone” and challenge yourself!  
 

1. You can elect to author an essay with the following requirements: 
a. Length of approximately 4-5 pages long. Note: I don’t grade on length and consider good 

writing more important so do not try to stretch a paper. That said, a paper that is too short 
will likely be poorly argued and constructed which is why I think around 4-5 pages will be 
the sweet spot. Must be written in APA format, double-spaced, 12-point font, with 
standard 1-inch margins.  

b. You will identify the topic/issue/technology and several ethical implications. 
c. You will examine those ethical implications through the lens of course readings and 

others you find on your own. 
d. Submissions must be a shared Google Doc – and please ensure the file is named as 

[lastname][firstinitial]_Project1_[course number]_[section number]. For example, if I were 
submitting a paper, it might be HutchinsonJ_Project1_CI2311_004.  

e. Include a reference (APA format) page. In-text citations and a formal reference list in APA 
format are an important part of your paper and an ethical requirement.  

f. Graphics are encouraged to better convey your understanding.  
 

2. As a creative means to explore the ethics of emerging technologies, you may conduct a critical 
analysis of one movie/motion picture film that encompasses some form of technology and 
communicate your analysis in the form of a written essay. The movies below are suggestions, 
but you are free to email me with a different movie and a short explanation as to why you 
think it would be appropriate for this project. 

a. Guidelines for the movie analysis paper are the same as for a regular paper. You will 
just explore it from the perspective of a movie 

 
Regardless of your approach, you will be required to: 

1. Show how the peer review process was engaged, and how it informed the submitted project. 
2. Be sure to draw at least two references total from our five three weeks of course 

readings/discussions in meaningful ways plus at least two more you find on your own. 
 

Initial exploration project draft (for peer review) due by Friday, October 9 and final version by 
Friday, October 23, 2015 by midnight. Full details are on the course website. 
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Continuing Project on a Topic of Your Choice: This second project is designed to provide you an 
opportunity to continue engaging with your topic, although in a fresh context of readings and discussions 
from between classes 6 through 13. Consider that your understanding of topic and course content should 
have grown and deepened since your did the initial project. You will demonstrate that growth and/or new 
understandings here. While you are not strictly required to stick to the same topic as the initial project, it is 
highly encouraged. You are again welcomed to either write a paper (no movie option this time) or develop 
a website or blog (Prezi or similar slide based tools are NOT appropriate). Past students have noted that 
the two papers are fairly similar. That is NOT the intent and you should strive to write a new paper that 
approaches the topic in a new way. In other words, your initial paper may have explored the various 
ethics at play (duty, utilitarianism, justice, rights, etc.) and in the continuing paper you might explore how 
people could/should make ethical decisions related to using or developing the technology in question, its 
impact on people (both those who use the tech and those simply affected by it). All of the prior 
requirements remain, including peer review as in the initial project: 
 

1. You can elect to author an essay with the following requirements: 
a. Length of approximately 4-5 pages long. Note: I don’t grade on length and consider good 

writing more important so do not try to stretch a paper. That said, a paper that is too short 
will likely be poorly argued and constructed which is why I think around 4-5 pages will be 
the sweet spot. Must be written in APA format, double-spaced, 12-point font, with 
standard 1-inch margins.  

b. You will identify the topic/issue/technology and several ethical implications. 
c. You will examine those ethical implications through the lens of course readings and 

others you find on your own. 
d. Submissions must be a shared Google Doc – and please ensure the file is named as 

[lastname][firstinitial]_Project2_[course number]_[section number]. For example, if I were 
submitting a paper, it might be HutchinsonJ_Project2_CI2311_004.  

e. Include a reference (APA format) page. In-text citations and a formal reference list in APA 
format are an important part of your paper and an ethical requirement.  

f. Graphics are encouraged to better convey your understanding. 
 

2. Consider that most technologies affect us all and your exploration, suggestions, etc. may be 
useful to others. Writing a paper strictly for a teacher does not allow you to share your ideas with 
those who may benefit most. Students often see little value in projects just for a teacher so this is 
a chance to do something more meaningful. While the format will be different, the requirements 
are the same as above with a few notable exceptions: 

a. Publish your final draft to a website tool of your choice. Some good options include 
Wordpress, Google Blogger, Google Sites, Tumblr, Weebly, Wix, etc. Do not use a slide 
type (prezi) site or anything else that promotes bulleted lists, truncated sentences and 
abbreviated writing. This is still an academic level paper. 

b. Split the project up into several pages rather than a single long post or page. You might 
have pages for “Overview”, “Ethics”, “Solutions”, “Future”, etc. depending on the content 
and focus of your paper and your intended audience. Consider how you might frame a 
site focused on cyberbullying vs. one on cloning, etc.  

c. You draft will still be a Google Doc shared with your peer review partner and me. You can 
also share the link to your site if you want feedback on how it’s set up. 

d. You are encouraged to use graphics and/or video (your own or links to relevant content 
from YouTube, etc.) – but be sure to cite the sources you draw from in appropriate APA 
style. 

e. Use in-text citations just as you would in a regular paper. Also include a References 
page/section on your site. 

 
Regardless of format, you will be required to: 

1. Show how the peer review process was engaged, and how it informed the submitted project 
2. Be sure to draw at least two references total from our course readings/discussions in classes 6 

through 13 in meaningful ways. Note that this excludes the readings and discussions from 
the first 5 weeks. 
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Continuing exploration project draft due by Friday, November 20 and final version by Friday, 
Dec 4, 2015 by midnight. Full details are on the course website. 

 
Literature Review: Your final project in this class is to write a summative literature review that draws on 
at least two course readings plus three additional outside readings and encompass one of the major 
issues we discuss in class regarding the ethical basis or concerns associated with the rapidly expanding 
roles technology continues to play in our lives. Additional articles can be accessed on our course site 
under “Further Reading” in the Resources link, or you can do a relevant literature search on your own. 
This analysis and critique should encompass a substantive literature review conveying critical reflection 
on the issue(s) presented. 
 
Potential issues include: pervasiveness of technology, technological dependence, privacy, autonomy, 
security of data, democracy online, freedom of expression online, technological euphoria, digital 
citizenship, technology integration in education, cultural relativity, communicative freedom, digital 
plagiarism, intellectual property rights, globalization, etc. Again, I’m not going to grade on length, but a 
quality paper here should be around 5-6 pages long (no longer) and written in APA format, double-
spaced, 12-point Times New Roman font, with standard 1-inch margins. Please include a title and 
reference/works cited page (not part of the expected 5-6 pages). In-text citations and a formal reference 
list in APA format are an important part of your papers. Alternate projects (i.e. websites) are not a 
possible medium here. However, embedded graphics used to clarify an issue, or to reduce complexity in 
difficult-to-understand topics, are acceptable and encouraged. 

 
Due date: Friday, Dec 16, 2015 by midnight 

 
 
Course Policy on Deadlines & Late Assignments 
 
Whether we like them or not, deadlines are an important, ubiquitous part of our lives – personally, academically, 
and to meet the professional demands of employers and colleagues. Deadlines hold us accountable to meet our 
responsibilities and on track toward accomplishing our goals. For purposes of this course, it is my personal 
philosophy that whether you establish an assignment deadline or I do is irrelevant, as long as a deadline is in 
place to keep us all on track and progressing through the course. I have set deadlines for all assignments and 
they are clearly communicated throughout the syllabus and will be on the course website for each assignment 
and lesson. However, I recognize that as adult learners, we all have competing life demands that can present 
scheduling and time management challenges. I would like to try to help personalize this course experience for you 
as much as I reasonably can, so the following is my course policy on deadlines and late assignments:  
 

As the facilitator of a group of adult learners, I recognize that life happens. If you find that a specific 
deadline does not work for you or you need more time for an assignment, IF YOU CONTACT ME IN 
ADVANCE PRIOR TO THE INITIAL DEADLINE, you can establish your own new deadline. To change an 
assignment deadline, you must email me and propose an alternate deadline (DATE & TIME); I will then 
make note of it in my records and you will be held to it. However, if I receive no PRIOR communication 
from you (before the original deadline arrives) and you submit an assignment late, the assignment will be 
penalized at the rate of 10 points per day (or fraction thereof) that it is submitted past the due date/time.  
 
Class Discussions are handled differently. Discussion activities are worth 25 points total each week. 
Discussion contributions that are late (after Wednesdays for the first one, Monday for the remaining) will 
result in zero points for that post(s). Because I want to encourage participation, I do reserve the right to 
award points to students who continue to participate in a discussion beyond the due date. 
 
Note that for peer review activities you must provide feedback by the deadline (no extensions). Late 
feedback is not useful to your partner. If you turn in your draft significantly after the due date your partner 
will not be required to provide feedback meaning you may not receive any (your partner will still review full 
point for the review as it would be unfair to punish them if they didn’t have a chance to provide feedback). 
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Relevant University Policies 
 
Grading System 
 
Definition of Grades 
A - achievement that is outstanding relative to the level necessary to meet course requirements. YOU ARE 
CAPABLE OF THIS LEVEL OF WORK. Period.  
B - achievement that is significantly above the level necessary to meet course requirements. 
C - achievement that meets the course requirements in every respect. 
D - achievement that is worthy of credit even though it fails to meet fully the course requirements. 
S - achievement that is satisfactory, which is equivalent to a C- or better (achievement required for an S is at the 
discretion of the instructor but may be no lower than equivalent to a C-.) 
F (or N) - Represents failure (or no credit) and signifies that the work was either (1) completed but at a level of 
achievement that is not worthy of credit or (2) was not completed and there was no agreement between the 
instructor and the student that the student would be awarded an I (see also I). 
 
The grading for this course is as follows: 
A  95 – 100% C+ 77 – 79% D+ 67 – 69% F Below 60% 
A-  90 – 94% C 74 – 76% D 64 – 66% 
B+  87 – 89% C- 70 – 73% D- 60 – 63% 
B  84 – 86% 
B-  80 – 83% 
 
It is worth noting here that the structure of this course is more about your learning than it is about a 
grade. You are each capable of “A” work, and it is my assumption everyone starts with an “A”. Students 
who earn less than an “A” generally do so because they were not fully engaged in the class and/or 
missed assignments. 
 
You will be provided feedback to help guide you to more resources, areas where you can improve, and 
aspects you are doing well in. This feedback will typically be in the form of edits and suggestions to your 
Google Doc, feedback attached to a grade in the grade book or through discussion comments. I will only 
communicate about grades upon request. See the “My Grades” section of the course website for grade 
info. 
 
Academic Dishonesty 
Academic dishonesty in any portion of the academic work for a course shall be grounds for awarding a grade of F 
or N for the entire course. 
 
Incomplete Grades: 
The grade of "I" is not a regular University grade and cannot be given without special arrangements under 
unusual circumstances. It cannot be given merely to extend the time allowed to complete course requirements. 
If family or personal emergency requires that your attention be diverted from the course and that more time than 
usual is needed to complete course work, arrangements should be made with the instructor of the course before 
the quarter ends and consent obtained for receiving an "Incomplete" or "I" grade. These arrangements should be 
made as soon as the need for an "I" can be anticipated. A written agreement should be prepared indicating when 
the course assignment will be completed. Normally an "Incomplete" grade for a course should be removed within 
one quarter of its receipt. 
 
Receipt of Final Grade: 
University policies do not permit the posting of final course grades nor the reporting of these grades over the 
telephone. If you would like a record of your course grade before it is available via the University web site, simply 
check the course website. Your final grade will be automatically calculated once all work has been submitted and 
graded. 
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Feedback on projects: 
During the course, feedback will be returned to students as soon as possible via edits and suggestions to your 
Google Docs, our course website or email. I reserve the right to return your project with an expectation of your re-
doing it to better reflect your best work.  
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